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Submission Agreement

In order for DSpace to ingest, preserve, and distribute your submission worldwide, reporting of the following information is necessary.  Please sign and submit this agreement to DSpace at the University of Texas at Austin School of Information at https://ford.ischool.utexas.edu.

I. Proposed data sets for archiving (list all sets and formats).

A. Web site – internal links, only.

1. html

2. xml

3. gif

4. jpeg

5. mpeg

II.
Schedule of availability of data set(s).

The complete ISchool web site as defined in the Site Map (Appendix N) to be submitted three times a year, specifically during the final examination week of the fall and spring semesters, and the final examination week of the second session of the summer semester.

On the final day of each month, the following data sets are to be submitted:

· News & Events 

· ISchool Calendar

· WebEvent Calendar

III. Storage medium, count, total size, processing level, etc., of each data set.

Magnetic tape.  There may be an opportunity to write data directly to a DSpace batch processing area at a future date.

IV. Proposed data transfer mechanism.

The ISchool IT department will transfer the web site and all of its component parts to DSpace on magnetic tape.  DSpace intends to use batch submission to upload the files to the web site collection.

V. Level of service for on-going preservation and access.  (Select one per collection.)

High: Fully persistent materials that enable high confidence.  Preserves the “original experience” of the material. 

Medium: Partially persistent materials that enable medium confidence.  Preserves the content of the material with degradation of the form allowed.

Low: Marginally persistent materials that enable low confidence.  Preserves the bit stream of the material.  [LeFurgy]

VI. Metadata

Specify the core metadata required by the producer/submitter.  (Italics represent essential elements and qualifiers.) 

DC Element
Qualifier(s)

contributor
author, editor, other (webmaster)

coverage
temporal

date
issued, created, submitted 

identifier
uri

description
abstract, provenance, sponsorship

format
mimetype(s)

relation
haspart, requires, uri 

rights
uri

subject


title


type


VII.
Authorization Policy


Workflow: specify routing of material required prior to acceptance as AIP.  May include reviewer, editor, approver or coordinator.


Edit capabilities: specify types of editing allowed – metadata, format, code, or links.

Preservation rights:  specify the allowed methods of preserving the submitted material.  This relates directly to the “level of service” agreed upon by the submitter and the repository.  Other preservation-related terms are specified in the “Non-Exclusive Distribution License.”

VIII. Rights

Please see the “Non-Exclusive Distribution License” signed by the submitter and the DSpace repository administrator for a declaration of rights.

IX.
Access 

Submission is limited to e-people designated in the Submitting and Workflow Groups.

Administration is limited to the e-people designated in the Admin Group.

Distribution is global.

X.
Withdrawl policy 

An authorized submitter is entitled to withdraw digital assets from DSpace.  The ISchool Web site creator may request that the DSpace administrator expunge an item from the repository.  The item is deleted completely from the system; no trace is left behind.

It is inevitable that the above specified terms will change over time.  It is mandatory that the Submission Agreement be amended to reflect any new terms of operation and signed by the parties involved.  In particular, detailed data set lists and schedules found in the Agreement often develop over time, making these appendices "working" guidelines for archive planning. The DSpace administrator should be notified of changes to these plans as they occur, and document revisions should be scheduled periodically. Changes include additions and deletions of products, changes in schedule, and changes in quantity, product content or format. [Martin]  


SIGNATURE of SUBMITTER: 

______________________________________________


PRINTED NAME: 

______________________________________________


DATE: 

______________________________________________

SIGNATURE of DSPACE ADMINISTRATOR: 

______________________________________________


PRINTED NAME: 

______________________________________________


DATE: 

______________________________________________
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